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[TonoxxeHue o 3amUTe, XpaHEHUH, 00pPaOOTKE U Mepeadyn NEPCOHAIBHBIX JaHHBIX
PaOOTHUKOB.

1. OO01ue monoKeHUs.

1.1. Hactosmum IlonoxkeHnem ompenensieTcs MOpsIOK MONMydeHusi, oOpabOTKH, XpaHEHMS,
nepenay W J000ro JIpYyroro KCHOJIb30BaHUS MEPCOHAIBHBIX JAHHBIX PaOOTHUKOB
MyHununanbHOro  OIOMKETHOrO  00pa3oBaTENbHOIO  YUPEXKIEHHUS  JOMOJHUTEIBHOIO
oOpazoBanus jaeteit llenTpa BHemikonbHON padoThl Kamapckoro paiiona , nanee IIBP, a
TaKK€ BEIECHMS UX JIMYHBIX JIe1 B COOTBETCTBUHM C TPYAOBBIM 3aKOHOAATEIHCTBOM
Poccutickoit ®enepanuu.

1.2. Hacrosimee Ilonoxkenue pazpadborano B coorBeTcTBUU ¢ Koncturymueit PO, Tpynosim
kojiekcoM P®, denepanbHbiM 3akoHOM OT 27.07.06 Ne 152-D3 «O nepcoHaIbHBIX JaHHBIX),
®enepanbubiM 3aKk0HOM OT 27.07.06 No 149-D3 «O6 undopmaruzauu, nHPOPMAITMOHHBIX
TEXHOJIOTUAX U O 3amuTe uHpopmaruny, Ykazom [Ipesunenra PO ot 6 mapra 1997 1. Ne 188
«O6 ytBepxkaenun llepeunss cBeaeHW KOHGUIAEHIIMATIBLHOTO XapaKTepa», U HWHBIMH
HOPMAaTUBHBIMH aKTAMU, JEUCTBYIOIIUMU Ha Tepputopun Poccuiickoit Penepannu.

1.3. B mnacrosimem [lonokeHun OyAyT MCHOJB30BATbCA CIEAYIOMIME TEPMHUHBI U
OTIpe/IeTICHUS:

PaboTHuk — Qu3nyeckoe 110, BCTYNHBIIEE B TPYOBbIE OTHOILIEHHUS C paboToaTeseM.
[lepconanbHbie naHHBIE paOOTHHKA — WH(OpMaIs, HeoOxonuMasi pabOTOIATENIO B CBSI3H C
TPYIOBBIMUA OTHOIIICHUSIMM M Kacaromlasicsi KOHKPETHOTO pPaOOTHHKA (B TOM YHCIE €ro
dbamunus, UMs, OTYECTBO, TOJ, MECHI, JaTa M MECTO pPOXACHUA, aJpec, CeMenHoe,
oOpazoBanue, nmpodeccus, npyras nHOOPMAIIHS).

O0paboTka MepcoHaIbHBIX JAaHHBIX PAaOOTHHKA — MOJy4YEHHUE, XpaHECHHE, KOMOMHUPOBAHUE,
nepeaaya i Jio00e Apyroe UCIoab30BaHNe MEPCOHATBHBIX JaHHBIX paOOTHHUKA.



3aIHHTa INCPCOHAJIBHBIX JaHHBIX pa60THI/IKa — JACATCIBbHOCTL YIIPABOMOUYCHHLIX JIHUI[ IIO
00CCIICUCHHIO C IIOMOINOBIO JTOKAJBHOI'O PEIYIUPOBAHUA ITOPAAKA O6pa6OTKI/I IICPCOHAJIBHBIX
JAaHHBIX MW OPraHU3alIMOHHO-TCXHUYCCKHUX MCP KOH(bI/II[eHHI/IaJII)HOCTI/I I/IH(i)OpMaHI/II/I 0
KOHKpPCTHOM pa6OTHI/IK€, HOHy‘IGHHOﬁ pa6OTO,ZIaT€JIeM B CBA3H C TPYAOBBIMH OTHOIICHUAMM.
KOH(i)I/II[eHHI/IaJIBHOCTL IICPCOHAJIBHBIX OAHHBIX — 00s13aTeILHOC JJIA CO6J'IIOI[CHI/IH JINIIOM,
IMOJYYUBHINM OOCTYII K IICPCOHAJIBHBIM JaAHHBIM pa60THm<a, TpC6OBaHHe HC JOIIYCKAaTb HX
pacipoCTpaHCHUA 0e3 coracus CY6’I)€KT3 IMCPCOHAJIBHBIX HNAHHBIX HWJIW HAJIN4YMUA HHOI'O
3aKOHHOI'O OCHOBAHU:I.

2. Coop, oOpaboTKa U 3aluTa NEPCOHATBHBIX JJAHHBIX PAOOTHUKA.

2.1. [lepconanbHble JaHHBIE PAOOTHUKA OTHOCSTCS K KOH(PUACHIMAIbHOW MH(POpPMAIUHU, TO
€CTh MOPSJOK pabOThl ¢ HUMHU PErIaMEHTHUPOBAH JIEUCTBYIONIMM 3aKOHOAATeNbCTBOM PD u
OCYIIECTBIISIETCS C COOJIIOACHUEM CTPOTO OIpPENEICHHbIX NpaBWJI U YCIOBUU. [laHHBIE
TpeOoBaHMs yCTaHOBJIEHBI CT. 86 TpymgoBoro kojekca PD u He momsexar W3MEHEHHIO,
MCKITFOYEHUIO0, TAaK KaK SIBIISIOTCS 00s13aTeIbHBIMU /71 CTOPOH TPYAOBOTO OTHOIIEHUSI.

2.2. B mensx oGecrieueHuss mpaB U CBOOOJ YEJNIOBEKAa M TpakJaHWHA PabOTOMATENIb M €ro
MIPEACTABUTEM TIPH OOpabOTKE IMEPCOHAIBHBIX JaHHBIX pabOTHHUKA O00s3aHBI COOIIONATH
CIEyoIIre o0Ire TpeOOBaHUS:

2.2.1. OO6paboTka mNEpCOHATBHBIX JAHHBIX pPAOOTHHUKA MOXET  OCYIIECTBISTHCS
UCKIIFOUYUTENBHO B MENAX O0O€cCreueHus COONIONEeHUsS 3aKOHOB W HMHBIX HOPMATHUBHBIX
MPaBOBBIX AKTOB, COMACHUCTBUSI PaOOTHUKAM B TPYAOYCTPONCTBE, OOYUCHUH U MPOJABHKCHHUU
no ciayx0e, obecrieueHus JUYHOW O€30MACHOCTH PaOOTHUKOB, KOHTPOJS KOJIMYECTBA HU
Ka4eCTBa BBIMOIHIEMON pabOThl U OOecredYeHusl COXPaHHOCTH HMMYIIECTBa paboTomares,
pabOTHUKA U TPETHUX JIHIL;

2.2.2. Tlpu onpeneneHUU oObeMa U coaepk aHusi 00padaThIBAEMBIX MEPCOHATBHBIX JTaHHBIX
paboTHHKa paboTomarenb JOJKEeH pykoBoacTBoBaThesi Koucturymueit P®, Tpymosbsim
kosiekcoM PD u unbIMU (henepaibHBIMU 3aKOHAMU;

2.2.3. Bce nepcoHanpHble JaHHBIE paOOTHHUKA CIIEAYeT MOdy4yarh JIMYHO y Hero camoro. Eciu
MePCOHANIbHBIE JaHHBbIE PAOOTHUKA BO3MOKHO TOJYYUTH TOJBKO y TPEThEH CTOPOHBI, TO
pabOTHUK NOJDKEH OBITH yBeAOMJIEH 00 ATOM 3apaHee W OT HEro JIOJDKHO OBITh MOTyYEeHO
NUCbMEHHOE comtacue. PabGoTtomarenbs JOMKEH COOOMUTH pabOTHUKY O  LEJsX,
MIPENINoIaraéMbIX UCTOYHHKAX M CIOCO0aX MOITY4YEHUs MEePCOHAIBHBIX JAHHBIX, XapaKTepe
MOJICKAIINX TOJYYCHUIO TEPCOHANBHBIX JaHHBIX (Hampumep, oQopmileHHe 3ampoca Ha
MpeXKHEe MECTO padOThl paOOTHHWKA B IIEJISAX BBISICHEHUS €T0 MPO(ECCHOHATBHBIX KaueCTB;



3arpoca B ydyeOHOE 3aBeJeHUE O NOJJIMHHOCTH JIOKyMEHTa 00 o0pa3oBaHUU U T.II.) H
MOCJIEJICTBUSX OTKa3a pabOTHUKA JaTh MMCbMEHHOE COIVIacHe Ha UX IMOJIyYECHHE,

2.2.4. PaboTtonarens He MMEET MpaBa MONy4aTb U 00padaThiBaTh MEPCOHAIBHBIE JAHHBIC
pabOTHUKA O €ro MOJUTUYECKUX, PEITMTHO3HBIX U MHBIX YOSKIEHUAX U YaCTHOW >KU3HU. B
ClIyJasiX, HETIOCPEACTBEHHO CBSI3aHHBIX C BOMPOCAMHU TPYAOBBIX OTHOIIEHHH, B COOTBETCTBUU
co ctarbeit 24 Konctutynuu PO pabortonarens Brpase moiaydaTs U 00padarbiBaTh JaHHBIE O
YaCTHOM YKU3HU paOOTHHUKA TOJIBKO C €r0 MUCbMEHHOTO COIJIacHs;

2.2.5. Pabortoparens He MMEET MpaBa MOJy4aTb W oOpabarbiBaTh MEPCOHAJbHBIC JAHHBIC
paboOTHHKA O €ro 4ICHCTBE B OOIIECTBEHHBIX OOBEIWHEHUAX WIM €ro MpodCcoro3HON
NEATEIIbHOCTH, 33 UCKJIIOUEHUEM CIIy4aeB, MPEAYCMOTPEHHBIX TpynoBbIM KojekcoM PD wim
UHBIMU (eiepalibHBIMU 3aKOHAMU;

2.2.6. Ilpu npuHSATHM pPEIICHUM, 3aTparuBaIOIIUX HUHTEpPEChl pabOTHUKA, paboTojaTellb He
MMeeT IpaBa OCHOBBIBAaTbCS HA TIEPCOHANIBHBIX JIAHHBIX PAaOOTHHKA, TOTYyUYEHHBIX
UCKIIIOUYUTEIBHO B PE3yJbTaTe HUX AaBTOMATHU3WPOBAHHOW OOpPaOOTKH WM AJIEKTPOHHOTO
MTOJTYYEHUS.

2.3. [Ipu noctymnneHun Ha paboTy pabOTHHUK MPEIOCTABIISIET MEPCOHANBHBIC JaHHBIE O ce0e B

JOKYMEHTUPOBAHHOU (opMe. A UMEHHO:

- MacnopT WIX UHOM JOKYMEHT, YI0CTOBEPSAIOLINUN JIMYHOCTD;

- TPYAOBYIO KHMKKY, 3@ MCKJIIFOUEHUEM CIIy4aeB, KOTAA TPYAOBOM JOTOBOP 3aKJIFOUAETCS
BIIEPBBIC WK pAa0OTHUK MOCTYIAET Ha pabOTy Ha YCIOBUSX COBMECTUTEILCTBA;

- CTPaxoBOE€ CBUJETENBCTBO TOCYIAPCTBEHHOTO IEHCUOHHOTO CTPAaXOBaHMS;

- JIOKYMEHTBI BOMHCKOTO y4eTa - Il BOGHHOOOSI3aHHBIX U JIWII, MOMJICKAIIUX MPU3BIBY
Ha BOCHHYIO CITYXKOY;

- JOKyMEHT 00 o0pa3oBaHMM, O KBATU(UKAIIMA WIM HAMYUU CHCIUAIbHBIX 3HAHUN -
IpU TOCTYIJICHUW Ha paboTry, TpeOyIllylo CHEeIUaIbHBIX 3HAHUN WM CHEIUaIbHOU
MMOATOTOBKHU;

- B OTJICJIBHBIX CIIy4asiX C y4eToM crenu(ukyd padoThl JEHCTBYIOIIMM 3aKOHOAATEIHCTBOM
P® moxeT nmpenycMarpuBaThCs HEOOXOMUMOCTh MPEABSIBICHUS MPU 3aKITFOUEHUN TPYI0BOTO
JIOTOBOpa JAOMOJHUTEIbHBIX JOKYMEHTOB (HApPUMEP, MEAUIMHCKOE 3aKJIIOUCHHUE IS JIUIl B
BO3Bpare 18 meT; ayisa Jull, 3aHATHIX Ha TSOKETBIX paboTax u paboTax ¢ BpeAHBIMHU U (WIIN)
OTaCHBIMHU YCIIOBUSIMH TPyZa, a TaK ke Ha paboTax, CBSI3aHHBIX C JBMKEHUEM TPAHCTIOPTA).
2.4. 3ampemaercs TpebOBaTh OT JIMLA, MOCTyHAOUIEro Ha paldoTy, JOKYMEHTHI MOMHMO
MPENyCMOTPEHHBIX TpynoBbIM KojekcoM P®, unabiMU denepanbHBIMU 3aKOHAMH, yKa3aMH
IIpe3unenta PO u nocranosnenusmu IIpaBurenscrea PO.

2.5. Ilpu 3akir04eHUun TPYIOBOTO JAOTOBOPA, TaK U B XOAE TPYAOBOM NESATEILHOCTA MOXKET
BO3HHKHYTh HEOOXOAMMOCTh B TIPEIOCTABICHUU pPAOOTHUKOM HWHBIX JOKYMEHTOB,



COOCPIKAIIUX I/IH(l)OpMaHI/IIO O HCM, C MOMCHTA IPCAOCTABICHHUA KOTOPBIX MOIKCT OBITH

CBSI3aHO MPEAO0CTABICHUE OTIOTHUTEIBHBIX TAPAHTUN U KOMIICHCAIIHIA:
- 0 BO3pacTe JeTei;

- 0 0EpEeMEHHOCTH JKEHIIUHBI;

- 00 MHBAJIMIHOCTH;

- O JIOHOPCTBE;

- O COCTaBE CEeMbH;

- 0 JIOXOJIE C MPEABIAYIIEro MecTa padoThl;

- 0 HEOOXOIMMOCTH yX0/ia 3a OOJIBHBIM YJIEHOM CEMbHU;

- poyue.

2.6. Tlocne Toro, Kak OyIeT MPUHSTO peUIeHHuE O MpHeMe pabOTHHKA Ha padoTy, a TakK XKe
BIIOCJIE/ICTBUM, B IIPOIIECCE TPYIOBOM NEATEIBHOCTH K JIOKYMEHTaM, COJAEpKaIIUM

IepCOHaJIbHbIC JaHHbIE PAOOTHHKA, TaK K€ OYIlyT OTHOCUTHCS:

- TPYAOBOM JOTOBOP U MIPUKA3 O MpHeMe Ha padoTy;

- MIPUKa3bl O MOOIIPEHUSIX U B3bICKAHUSX;

- MpUKa3bl 00 U3MEHEHUH YCIOBUN TPYAOBOTO JIOTOBOPA;

- KapTouka yHUuipoBaHHod ¢opmbel T-2, yTBEpKJIEHHass ITOCTAHOBICHHEM
I'ockomcrara Poccuu ot 05.01.04 Ne 1.

- JpyTre TOKYMEHTHI.
2.7. Jluna, mosyyaromue MepcoHajJbHbIE JTaHHBbIE PaOOTHUKA, 00SI3aHBI COONIONATH PEKUM

CEKpPETHOCTH (KOHPUACHIHAIBHOCTH). JlaHHOE MOJOXKEHHE HE PacpOCTpaHsIeTCss Ha 0OMEH
MEPCOHAJIbHBIMU  JaHHBIMM PpPA0OTHUKOB B TMOPSAKE, YCTAHOBJIEHHOM (enepaibHbIMU
3aKOHAMHU.

2.8. 3ammTa nepcoHaANbHBIX JaHHBIX PAOOTHHUKA OT HEMPABOMEPHOI'O MX KCIOJIb30BAHUS WU
yTpaThl JO/DKHa OBITh oOecrmeueHa paboTojaTerdeM 3a CYET €ro CpeACTB B TOPSIIKE,
YCTaHOBJIEHHOM TpynoBbIM KojiekcoM PD, nubiMuU (henepanibHbIMUA 3aKOHAMH.

2.9. PabOTHUKM M HX NPEICTaBUTENd JOJKHBI OBITh O3HAKOMJIEHBI MOJI PACHHUCKY C
JOKYMEHTAMHM OpraHu3allid, YyCTAaHABIMBAIOUIUMHU TMOPSIOK OOpaOOTKM MMEPCOHANIBHBIX
JaHHBIX PAOOTHUKOB, a TaK)Ke 00 UX MpaBax U 00A3aHHOCTSIX B 3TOM 00JaCTH.

2.10. PabOTHHMKM HE TOJKHBI OTKA3bIBATHCS OT CBOMX IPaB HA COXPAHEHHUE U 3aIIUTy TalHBI.
Ecau B TpymoBom poroBope OyaeT coaepkaThCs HOpMa 00 OTKa3ze pabOTHHKA OT JaHHOTO
MpaBa, TO B ATOM YacTU TPYAOBOM TOTOBOP OYJIET CUUTATHCS HEIEUCTBUTEILHBIM.

3. XpaHeHue nepcoHaNbHBIX JJAaHHBIX PaOOTHHUKA.

3.1. Csenenuss o pabOTHHMKAX OpraHU3alMU XPAHATCS Ha OyMa)KHbIX HOCHUTEISAX B
NOMEILIEHUU OTJeNa nepcoHana. s 3TOro MCMmoiab3yrTCs CHElUaibHO 000pYIOBaHHBIE



mkapbl U ceddbl, KOTOpbIE 3amuparoTcs W orneyarbiBaloTcs. CBeleHHs O paOOTHHKaX
pacnonaratorcs B asnipaButHoM nopsiake. Kimtou ot mikadoB U celipoB, B KOTOPBIX XpaAHITCS
CBEJICHUS 0 pabOTHUKAX OpPTraHU3aIuu, HAXOJUTCS Y PYKOBOJIUTENS YUPEXKICHUSI, HHCTIEKTOPa
1o KajpaM, a IpU UX OTCYTCTBUU Yy HA3HAYEHHOTO JUPEKTOPOM JIUIA U3 Yucia paOOTHUKOB
nepcoHarna.

3.2. KonkpeTrHble OOS3aHHOCTH MO XPAaHEHUIO JHUYHBIX Jel pPaOOTHUKOB, 3aMOJHEHUIO,
XPaHEHMIO U BbIIa4€ TPYAOBBIX KHUKEK (JyOJIMKATOB TPYIOBBIX KHUKEK), MHBIX JOKYMEHTOB,
OTpa)xarolluX MepCoOHaIbHbIC JaHHbIE PAOOTHHUKOB, BO3JIATalOTCSl HA MHCIEKTOpA IO Kajapam
U 3aKPETUIAIOTCS B IPUKA3€e, U 3aKII0YaeMOM ¢ HUM JODKHOCTHOM MHCTPYKITUEH.

3.3. B OTHOIIEHUN HEKOTOPHIX JOKYMEHTOB JCHCTBYIOIIMM 3aKOHOAATEIHCTBOM Pd moryt
OBITb yCTAaHOBJICHBI HMHBIE TPEOOBAHMS XpAHEHUS, YE€M TMPEAYCMOTPEHO HACTOSIIIUM
[Tonoxxenuem (Harpumep, Oosiee TMOBBIIICHHbIE TPEOOBAHUS YCTAHOBIEHBI MJISI TPYIOBBIX
kHuxeK B [loctanoBnenuu IlpaBurenbctBa PO ot 16.04.03 Ne 225 «O TpynoBbIX KHHXKKaX;
YBEJIMUCHHBIE CPOKU XpaHEHUS! YCTAHOBJICHBI JIJIi BTOPOTO SK3EMILIsIpa akTa O HECYACTHOM
cillydae Ha IPOM3BOJICTBE, KOTOPBIM BMECTE€ C MarepuajaMu paccielOBaHUs XPaHUTCS B
TeueHue 45 JeT o Mecty padoThl MOCTPAIABIIETO HA MOMEHT HECYaCTHOTO ciyyas). B Takux
CiIyJasiX, CIeAyeT PYKOBOJICTBOBAThCSA MPABWIAMHU, YCTAHOBJICHHBIMU COOTBETCTBYIOIINM
HOPMAaTHUBHBIM aKTOM.

3.3. Ceenenust 0 pabOTHUKAX OpPraHU3AIMK MOTYT TaK K€ XPaHUTHCS Ha DJIEKTPOHHBIX
HOCHUTEJSIX, TOCTYI K KOTOPBIM OIPAHUYEH TTapOJIeEM.

3.4. PabGoromarens oOecrneuynBaeT OrpaHUYECHHE JOCTyNMa K MEPCOHAIBHBIM JaHHBIM
pabOTHUKOB JUIIaM, HE YIOJHOMOUYEHHBIM 3aKOHOM JIMOO padoTomareseM sl MONTyYeHUS
COOTBETCTBYIOIINX CBEICHUM.

3.5. Jloctyn K mepcoHANbHBIM JTAHHBIM PaOOTHUKOB 0€3 CHEIUaIbHOTO pa3penieHus: UMEIOT
pabotHukw, 3anumaroiue B [IBP ciemyronue nomkHOCTH:

- TUPEKTOP;

3.6 Ilpu mnonmydyeHMHM CBEICHUH, COCTaBJISIONIMX TIEPCOHANBbHBIC JaHHBbIE paOOTHHKA,
YKAa3aHHbIE JIMLOA JOJDKHBI HMMETh IIPABO IIOJY4YaTh TOJBKO T€ MEPCOHAIBHBIE JIaHHBIC
paboTHHKA, KOTOPHIC HEOOXOMUMBI JJIsSI BHITTOJIHEHHSI KOHKPETHBIX (DYHKIIHIA, 3aTaHHH.

4. Tlepenaua mepcOHANBHBIX JaHHBIX PaOOTHUKA.

4.1. Tlpu mepenaye NMEPCOHANBHBIX JAaHHBIX pabOTHHKA padOTOmATeNb MOJIKEH COOI0AATh
CIIeyIOITNe TPEOOBAHUS:



4.1.1. He coobmiarh nepcoHalbHbIE JaHHBIE paOOTHHUKA TPEThe CTOPOHE 0€3 MUCHMEHHOTO
corniacus paOOTHUKA, 32 MCKIIOYEHHEM CIy4daeB, KOrja 3TO HEOOXOOUMO B HENsIX
NpeIyNpeKIeHUs yTpo3bl JKU3HU M 3J0pPOBbI0O pabOTHUKA, a Takke B Ciydasx,
YCTaHOBIICHHBIX (hefepalibHbIM 3aKOHOM (HampuMep, HeCUACTHBIN Cilydail Ha MPOU3BOJICTBE
00s13pIBaeT paboTomarenss Mpu HEOOXOAUMOCTH JTOCTaBUTh MOCTPAJABIIETO B YUpEKIACHHUE
3/IpaBOOXPAaHEHUSI, HEMEIIJIEHHO MPOMH(OPMHUPOBATH POACTBEHHUKOB MOCTPAIABIIETO, a TaK
K€ HaIlpaBUTh COOOIIEHHE B OpraHbl U OpPraHM3allMH, OINpeneieHHbIe TPyIoBbIM KOJEKCOM
P® (ct. 228 Tpynosoro koaekca P®), unpiMu (penepaibHBIMU 3aKOHAMU; O CIy4dasX OCTPOTo
oTpaBieHusi paborojaresnb  CcOOOMaeT B  COOTBETCTBYIOIIMWA OpPraH  CaHUTApPHO-
AMUAEMHUOIOTUYECKOTO HA/I30pa).

VYuursiBas, uto TpynoBoil kogekc PO He onpenensier KpUTEpU CUTYallUi, TPEACTABIISIONIUX
yrpo3y >KW3HU WIH 3J0pPOBBI0 pa0OTHHKA, pabOTO/MATENb B Ka)XXJOM KOHKPETHOM Cllydae
JIETAET CaMOCTOSITENIbHYIO OLIEHKY CEpbE3HOCTH, HEMHUHYEMOCTH, CTENEHU TaKOM YTPO3bIL.
Ecnu >xe nuiio, oOparuBiieecs: ¢ 3apocoM, HE YIOJIHOMOYEHO (erepaibHbIM 3aKOHOM Ha
MOJIYYCHHUE TEPCOHAIBHBIX JIAHHBIX PabOTHUKA, JIMOO OTCYTCTBYET MHUCHbMEHHOE COIVIacHe
pabOTHMKA Ha TMPEJOCTaBICHUE €ro TNEPCOHAIBHBIX CBEACHUHM, MO0 10 MHEHHUIO
paboToaaresi OTCYTCTBYET yIrpo3a »KHU3HHU WJIH 3J0POBbI0 paOOTHHKA, paboToaaresib o0s3aH
OTKa3aTh B TPEJOCTaBICHUM TMEPCOHANBHBIX JaHHBIX Jjuiy. Jluiyy, oOparuBmieMmycsi ¢
3alpoCcoOM, BBIJAETCS TMHUCBMEHHOE yBeAOMJieHHEe 00 OTKa3e B  MPEJOCTaBICHHUH
MEPCOHAJIbHBIX TAHHBIX;

4.1.2. He cooOmarp nepcoHaibHbIC JaHHbIE PAaOOTHMKAa B KOMMEPYECKUX IIeNIsIX 0e3 ero
MUCbMEHHOTO COTTIACHSL;

4.1.3. [lpenynpenuts JInil, TOTYYAIOIINX MePCOHATbHBIC JaHHbIE PAOOTHUKA, O TOM, YTO ITH
JAHHBIE MOTYT OBITh WCIOJIB30BAaHBI JIMIIb B IEJISAX, JJII KOTOPHIX OHU COOOIIEHBI, U
TpeOOBaTh OT ITUX JIUII MOATBEPIKIACHUS TOTO, YTO ATO MPABUIIO COOIIONCHO;

4.1.4. OcymecTBIATh Tepenady MNEpCOHATBHBIX JaHHBIX PA0OTHHKA B TIpelesax OIHOTO
paboTronaTenss B COOTBETCTBUU ¢ HacTosmuM [lonokeHrem, ¢ KOTOPbIM PaOOTHHUK JTOJDKEH
OBITh 03HAKOMJICH T10]T POCITHUCH;

4.1.5. Pazpemiats J0CTyn K TNEPCOHAJIBHBIM J@HHBIM PAOOTHHUKOB TOJBKO CIEIUAIBEHO
YIOJIHOMOYEHHBIM JIMIIAM, TPU 3TOM YKa3aHHBIE JUIA JOKHBI MMETh MPABO MOIy4YaTh
TOJILKO T€ TEpPCOHAIBHBIC JaHHBIE PAOOTHHUKA, KOTOPHIE HEOOXOAMMBI ISl BBIMOJTHEHUS
KOHKPETHBIX (DYHKITUH;

4.1.6. He 3ampammuBarh uH()OPMALHIO O COCTOSHHH 3JI0POBbs pabOTHHKA, 32 MCKIIFOUCHHEM
TEX CBEJCHUH, KOTOPHIE OTHOCSTCS K BOIMPOCY O BO3MOKHOCTH BBHITIONHEHUS PaOOTHUKOM
TpynoBor (yHKIUHM (Hampumep, MOMYCTUMO oOOpaiieHrue 3a WH(popMaIuerd O COCTOSTHHUH



3JI0POBBsI OEPEMEHHOM >KCHIIIMHBI IPU PEIICHUH BOIIPOCa O €€ MEePEBojie Ha JAPYTYI0 padoTy,
HCKJTFOYAIOITYI0 BO3/ICUCTBHE HEOIArOMpPHUATHBIX TEXHOTCHHBIX (PaKTOPOB);

4.1.7. TlepenaBaTh IepcOHAJIbHBIC JIaHHBIC PAaOOTHUKA MPEICTABUTENISIM PpPaOOTHUKOB B
MOPSIIKE, YCTAaHOBICHHOM TpyTOBBIM KOJIEKCOM M HMHBIMHU (elepaJbHBIMU 3aKOHAMU, U
OTPaHUYMBATh 3Ty HH(POPMAIMIO TOJBKO TEMH IEPCOHAJIBLHBIMU JIaHHBIMH pPaOOTHHKA,
KOTOpbIE HEOOXOUMBI JIJIsl BHITIOTHEHUS YKa3aHHBIMU MPEJCTABUTENAMU UX (DYHKITHI.

4.2. Jlanabie TpeOOBaHUS yCTaHOBIECHBI CT. 88 TpymoBoro komekca PD u He mojexar
U3MECHEHHUIO, HCKIIOYCHHUIO, TaK KakK SBIISIIOTCS O0O0s3aTeNIbHBIMHM JIJII CTOPOH TPYAOBBIX
OTHOIICHUH.

5. O6s3aHHOCTH pabOTHUKA U paboTOAATEIIs.

5.1. B nensix obecrnieueHus JOCTOBEPHOCTH IEPCOHANIBHBIX JJAHHBIX, PAOOTHUK 00s3aH:

5.1.1. [Ipu npueme Ha pabOTy MPEOCTABUTH pabOTONATENIO MOJIHBIE U JOCTOBEPHBIE JaHHBIC
o cebe;

5.1.2. B ciy4ae u3MEHEHHS CBEJICHUM, COCTABIISIIONIUX MEPCOHANIbHBIE JIaHHbIE PAOOTHHUKA,
He3aMeIMTEIBHO MPEA0CTaBUTh JaHHYI0 HHPOPMAIIUIO paboTOIaTENIo.

5.2. Paboronarens 00si3aH:

5.2.1. OcyiecTBIATh 3alIUTY MEPCOHATBHBIX JaHHBIX PAOOTHHUKA;

5.2.2. OGecneuuTh XpaHEHUE MEPBUYHOM YUETHOW TOKYMEHTAIMU IO YYeTy Tpyda U €ro
OIIaThl, K KOTOPOM, B YACTHOCTH, OTHOCATCS JIOKYMEHTHI M0 YYETy KaJpOB, JOKYMEHTHI 10
YYeTy MCIIOJIb30BaHUSI pab0Yero BpEMEHU U pacyeToB ¢ pabOTHUKAMHU TIO OIJIaTe Tpyaa U JIp.
[Ipu »TOM mepcoHalIbHBIE JAHHBIC HE JIOJDKHBI XPAHUTHCSA JOJbIIIE, YEM ATO OMpPaBIAHO
BBITIOJIHEHHUEM 3aj1a4, JUIsl KOTOPBIX OHH COOWpPAINCh, WIH JOJbBIIE, YeM 3TO TpeOyeTcs B
WHTEpecax JIUIl, 0 KOTOPBIX COOpaHbI IAHHBIE;

5.2.3. 3amonHeHHMe JOKYMEHTAIlMH, COJEpKalleld TepCOHAJIbHBIE JaHHBIE pPaOOTHUKA,
OCYIIECTBIISITh B COOTBETCTBUM C YHU(DUIIMPOBAHHBIMU (OpMaMU TIEPBUYHON YUETHOU
JOKYMEHTAIIMK TI0 Y4YeTy Tpyda M €ro OIUIaThl, YTBepkAcHHbIMU [locTaHOBICHHEM
I'ockomcrara Poccuu ot 05.01.04 Ne 1;

5.2.4. Tlo muceMeHHOMY 3asBIICHUIO PAOOTHUKA HE MO3JIHEE TPEX THEH CO JHS MOIa4d dTOTO
3asBJICHUS BBIIaBaTh IMIOCJCAHEMY KOMHMHU JIOKYMEHTOB, CBSI3aHHBIX C paboTo¥ (KOomuu
mpuKasa o mpueMme Ha padoTy, MPUKA30B O MEpPeBOAAX Ha JPYryr padoTy, mpukaza 00
YBOJIHEHHH C PaOOThI, BBIMUCKA M3 TPYIOBOW KHUXKU, CIpPaBKA O 3apabOTHOM TuIaTe,
nepuojzie paboThl y JaHHOTO paboromarens W apyroe). Komuu MTOKYMEHTOB, CBSI3aHHBIX C
paboTOM, MOIKHBI OBITH 3aBEPEHBI HAAJIEKAIUM 00pa3oM M MPEAOCTaBIATHCS PAOOTHUKY
0€3BO3ME3IHO;



5.2.5. Bectu yuer mepemayd NEPCOHATIBHBIX JAHHBIX PAOOTHHUKA TPETbUM JIMLIAM IyTEM
BEJCHUSI COOTBETCTBYIOIIETO >KypHAJla, OTPAXKAIOIIETO CBEACHHS O TMOCTYIMHUBIIEM 3allpoce
(KTO sBIISIETCSI OTIPABUTENIEM 3aMpoca, Jara ero MOCTyIUIeHHUs padoToAaTeN0), AaTy OTBETa
Ha 3alpoc, Kakas MMEHHO HHGopMaiusa Obuia nepeaaHa JMOO OTMETKa 00 OTKa3ze B ee
NPEeI0OCTABICHUU JTUOO OrPaHUYMBATHCA MOMEUIEHUEM B JIMYHOE €0 PaOOTHHKA BBIMHCOK,
KOMHM IOKYMEHTOB U T.II., OTPAXAIOLIUX CBEICHMS O MOCTYMUBIIEM 3alpOCe U pe3yibTarax
€ro pacCMOTPEHMUS;

5.2.6. B nensx obecrneueHuss COXpPaHHOCTH JIOKYMEHTOB I10 JIMYHOMY COCTaBY YBOJIbHSIEMBIX
pabOTHUKOB B Cllydyae peOpraHU3alMd U JIMKBUAAIIMM OpraHU3allid, a TaKXe COIUAJIBLHOM
3aIUIIEHHOCTH TPaXKIaH, BBIMOIHSAIOMUX PaboTy MO TPYAOBOMY JIOTOBOPY, BKIIIOUATh B CBOU
YUYpEIUTENbHbIE JTOKYMEHTBHI MpaBUja Y4€Ta M COXPAHHOCTH JOKYMEHTOB IO JIMYHOMY
COCTaBy, a TaKXE€ CBOEBPEMEHHOM IMepeJayd MX Ha TOCYIApCTBEHHOE XpaHEHUE IpuU
peopraHu3alvy Wik JUKBUAAMN opuaudeckoro yuna (Pacnopsbkenue [IpaBurensctea PO
otT 21.03.94 No 358-p «O06 obecriedeHrH COXpPAaHHOCTH JOKYMEHTOB 10 TUYHOMY COCTaBY»);
5.277. B cnydae peopraHu3aluuyd WIM JUKBUIALUWA OpPraHU3allMd Y4e€T U COXPAHHOCTh
JOKYMEHTOB IO JIMYHOMY COCTaBY, MOPAJIOK MEpeAadyd UX Ha roCydapCTBEHHOE XpAaHEHUE
OCYILIECTBISATh B COOTBETCTBUU C TMpPaBUIAMHU, MPETYCMOTPEHHBIMU YUPEIUTEIbHBIMU
JOKYMEHTaMH.

6. [IpaBa paOOTHUKOB B LIEJISIX 3aAIUTHI IEPCOHAIBHBIX JaHHBIX.

6.1. B nensix obOecriedeHust 3anUThl MEPCOHATBHBIX JAHHBIX, XpaHAIIUXCA Y paboromarens,
pabOTHUKH UMEIOT MPABO Ha:

6.1.1. ITomayro mHOpMaIIUIO 00 WX MEPCOHATBHBIX JAHHBIX U 00pa0OTKE ATHX JAaHHBIX, B
YaCTHOCTH pa0OTHHK UMEET MPaBO 3HATh, KTO M B KAKUX LEJSAX UCTIOIB3YET WIIA UCTIOIh30BaT
HH()OPMAITIIO O €TO MEePCOHATBHBIX TaHHBIX;

6.1.2. CBoOOHBIN OECIIIaTHBIN JOCTYIT K CBOMM MEPCOHAILHBIM JaHHBIM, BKITIOYAs TIPABO HA
MOJIYYCHHE KOMUW JIFO0O0M 3amucH, COAEpXkallel MepcoHaNbHbIC TaHHBIE PaO0OTHHKA, 3a
MCKITFOUEHUEM CITy4aeB, IPENyCMOTPEHHBIX (eiepaTbHbIM 3aKOHOM;

6.1.3. Onpenenenue CBOMX MPEACTABUTECH JIJIs 3alIUTHl CBOMX MEPCOHABHBIX TAHHBIX;
6.1.4. Jloctyn K OTHOCAIIMMCS K HUM MEAUIMHCKUM JAHHBIM C MOMOIIBI MEIUIIUHCKOTO
CIEIMAJIICTA TI0 UX BBIOOPY;

6.1.5 TpeOGoBanme 00 WCKIIOYCHUH WM WCIPABICHUA HEBEPHBIX WJIM HEIMOJHBIX
NEPCOHANBbHBIX JAHHBIX, a TaKKe JaHHBIX, 0OpaOOTaHHBIX C HapyUIEHHEM TpeOOBaHUMN
TpynoBoro komekca P® wu wunHbIX (enepanpupix 3akoHOB. llpu oTkaze paboromarens
WCKITFOYUTh WM WCTIPAaBUTh MEPCOHAIBHBIC JTaHHBIE pAa0OOTHHKA OH MMEET NPABO 3asBUTH B



nUcbMEHHON  (dopme paboTomareto O CBOEM HECONIaCMM C  COOTBETCTBYIOIIUM
000CHOBAHHEM TaKOI'0 HECOIJIACHS.

6.1.6. OOxamoBaHWe B CyJI JIOOBIX HEIPaBOMEPHBIX JEHCTBUN WM  Oe31eiCTBUS
paboTtoxaaresst mpu 0OpabOTKe U 3aIUTe €ro MePCOHATBLHBIX TaHHBIX.

7. OTBETCTBEHHOCTh 32 HAPYUIEHUE HOPM, PETYIUPYIOLIUX MOdydeHrne, 00padoTKy U 3allUTy
NEPCOHANIbHBIX JAHHBIX PaOOTHUKA .

7.1. JIuma, BUHOBHBIE B HApPYILIEHUU HOPM, PETYIUPYIOUTUX MOTydyeHUe, 00pabOTKy U 3alUTy
MEPCOHANIBHBIX JIaHHBIX PA0OTHHKA, MPUBJICKAIOTCS K AUCIUIUIMHAPHONW W MaTepuabHOM
OTBETCTBEHHOCTH B TOPSJAKE, YCTAaHOBIEHHOM TpynoBbIM KojekcoM P® u HHBIMH
dbenepalbHBIMU  3aKOHAMH, a TaK »>K€ TMPUBIEKAIOTCS K TPakIaHCKO-TPAaBOBOM,
aIMUHHUCTPATUBHOM W  YIOJOBHOW OTBETCTBEHHOCTM B TMOPSAKE, YCTAHOBICHHOM
(benepalbHBIMU 3aKOHAMU.

7.2. HenpaBoMepHBIM OTKa3 paboTojaTesiss MCKIOUUTh WM HCHPABUTH TEPCOHAJbHBIC
JaHHBIE pabOTHHMKA, a TaKXe JI00€ HHOE HapylleHHe MpaB paOOTHHKA Ha 3allUTy
MEPCOHANIbHBIX JIAHHBIX BJICUET BOSHMKHOBEHUE Y PaOOTHHKA MpaBa TpeOOBaTh yCTPAHCHHUS
HapylIeHUs €ro MpaB M KOMIICHCALlMM MPUYMHEHHOIO TaKUM HapYLIEHHEM MOPaJIbHOTO

Bpea.



